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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

DISABILITIES AND ACCOMMODATIONS

I.
POLICY

1.00
GENERAL STATEMENT

1.01 Allen County Community College is committed to assisting individuals with disabilities in achieving their educational goals with appropriate accommodations and services based on individual documented need.

2.00
SPECIFIC STATEMENTS

2.01 The Director of Guidance’s office, Iola Campus and Director of Student Services, 

            Burlingame Campus/Outreach coordinates accommodations for ACCC students

            who have a documented disability.  Accommodations are provided at no cost to

            enrolled students on an individual basis and with respect to confidentiality.  The

            Director of Guidance’s office/Director of Student Services encourages 

            independence and self-advocacy among the students it assists.

2.02 Disabilities qualifying for services may include, but not limited to:

· Physical Disability

· Health or Medical Disability

· Hearing Disability

· Visual Disability

· Learning Disability

· Acquired Brain Injury

· Attention Deficit Disorder

· Mental/Emotional Disability

· Speech Disability

2.03 How to Access Accommodations

1. Students with disabilities should contact the Director of Guidance/Director of Student Services to schedule an intake interview.  The interview will focus on how the disability affects the student and what accommodations will be needed.
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2. Students will be required to furnish appropriate documentation of their disability.  The documentation must follow Guidelines for Documentation of a Disability. Documentation must include justification for the requested academic accommodation. The documentation needs to be sent directly to:

 












Allen County Community College



Iola Campus



Director of Guidance



1801 N. Cottonwood



Iola, KS  66749



Allen County Community College



Burlingame Campus/Outreach



Director of Student Services



100 Bloomquist



Burlingame, KS  66413

3. The Director of Guidance/Director of Student Services will determine if the 

documentation is adequate to establish the existence of a qualifying disability

and to support the requested accommodations.

4. Students must request accommodations each semester and requests should be made as far as in advance as possible.

5.  Students must notify the Director of Guidance/Director of Student Services of  

     any class schedule changes.

Types of accommodations may include, but are not limited to:

· Notification of instructors concerning needed accommodations

· Note taker or scribe

· Use of tape recorders during class

· Course exam accommodations (e.g., extended time in a quiet location)

· Use of dictionary during tests

· Recorded textbooks/materials

· Sign language interpreters

· Large print materials
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· Braille materials

· Library accommodations

· Assistive technology

All requests for accommodations and services will be considered on a case-by-case basis.  Factors affecting the program of accommodations and services will be dependent upon disability, documented need, and the compliance requirements of the Americans with Disabilities Act and Section 504 of the 1973 Rehabilitation Act.

2.04 Accommodations and Services Not Provided

1. Reduced standards for academic performance.

2. Exemptions to graduation requirements.

3. Personal care assistance (e.g., assistance in pushing a wheelchair or assistance with bathroom needs).

4. Accommodations that fundamentally alter the essential nature of the program and/or class.

2.05 Notification of Instructors

Provided for:

1.  Any student with a documented disability who requests this service.  

     Instructors are notified only upon consent from the student.

Student’s Responsibilities:

1. Provide the Director of Guidance/Director of Student Services with a copy of your course schedule.  The Director of Guidance/Director of Student Services will prepare a memo for you to give to your instructors notifying them of the agreed accommodations.

2. Make an appointment with each of your instructors to discuss the course requirements, your disability, and the “reasonable accommodations.”  It is up to you to decide what information about your disability will be shared with your instructors.

3. You may choose not to have your instructors notified.  However, if you request an accommodation that requires instructor cooperation, you must inform your instructors.
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Director of Guidance/Director of Student Services Responsibilities:

1. The director of Guidance/Director of Student Services will prepare a memo for you to share with each of your instructors stating you are receiving “reasonable” accommodations as deemed appropriate.

2.  The Director of Guidance/Director of Student Services will serve as an

     advocate for students with disabilities, sharing information pertaining \

     to accommodations with instructors----however, the specific nature of 

     your disability will not be disclosed without your permission.

3.  If you choose not to notify your instructors of your disability, the

     Director of Guidance/Director of Student Services will respect your

    decision.


Instructor’s Responsibilities:

1. Meet with the student to read and discuss the accommodations memo from the Director of Guidance/Director of Student Services.  The instructor should keep a copy of the memo for his/her own records.  The instructor should then follow the guidelines recommended for accommodations.

2.06 Accommodation Guidelines

Students requesting accommodations based on a disability are required to provide documentation of the condition.  Such documentation can be in the form of a letter or a report that meets the following guidelines.

1. The report/letter must be written by a professional (physician, psychologist, or specifically trained educational specialist) who is qualified to diagnose the disability.  The report/letter must clearly identify the professional status of the writer and clearly identify the nature of the organization employing the professional status of the writer and clearly identify the nature of the organization employing the professional (if appropriate).  Notes written on prescription pads are not adequate documentation.
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2. The report/letter must definitively state the disabling condition(s) and the current functional limitations caused by the condition(s).  Phrases “a weakness in” or “strength in” do not demonstrate a functional limitation.  The limitation must be referenced to established norms.  The report must also state how the functional limitations present a significant impairment to a major life activity.

3. The report/letter must reflect current functioning.  Documentation may be rejected if it cannot reasonably be considered to reflect current functioning.

4. The report/letter needs to be sent to:

Allen County Community College

Iola Campus

Director of Guidance

1801 North Cottonwood

Iola, KS  66749

Allen County Community College

Burlingame Campus

Director of Student Services

100 Bloomquist

Burlingame, KS  66413
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